Sample Meeting Request with MPs
Meeting request may be sent by email or by mail. It is usually best to send mail at the constituency office, since it signals you are a constituent. MPs should make themselves available for meetings during recess week – weeks when the House of Commons doesn’t sit. You can find when recess weeks are on the House of Commons calendar.

MP’s NAME
ADDRESS
Subject: Meeting request regarding non-resident taxation
Dear NAME,
I am writing to request a meeting at your constituency office regarding the Canadian performing arts sector and taxation non-resident artists.
Canadian performing organizations, such as NAME YOURS AND OTHERS IN THE RIDING, regularly engage non-resident artists within their festival or presentation series. These activities have always been subject to specific rules with regard to taxation of non-resident artists. However, since 2013, increases in standards for compliance have rendered the taxation process artists so cumbersome that is now causing hardship to both Canadian engagers and to non-resident artists and companies.
PROVIDE A SHORT EXAMPLE OF HOW IT IS AFFECTING YOUR WORK – NO MORE THAN 80-100 WORDS.	
I am part of the Performing Arts Tax Working Group, a collective of 24 major performing arts organizations and associations that has devised a series of sound recommendations to achieve greater efficiency and better risk management in the administration of taxation of non-resident entertainers.
I would like to have the opportunity to meet with you to provide further details about the situation, and to present you with a few ideas to move this situation forward. I would be available to meet you at your constituency office SUGGEST A PERIOD OF TIME THAT COINCIDES WITH A PARLIAMENTARY RECESS (WEEK OFF).
Sincerely,
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